
Pre-Change Address Update Checklist
Complete this BEFORE you change your address on Google 
My Business

Why this order atters Google cross references your new address against citations your website and 
public records. ip any step below and Google ay ree ct your address change. ollow this se uence 
to get approved on the first sub ission.

Step 1: Update your business registration (1 to 5 days)

r ticles of rgani ation filed with new addres

tate business license update

 filings updated i f applicable

ederal docu ents updated  records with 

Step 2: Update your website (30 minutes)

o ntact page address update

ooter address update

ocal usiness sche a aru p update

Google e arch o nsole sub itted with h ange of dd ress i f do ain also changed

bedded Google ap updated to new location

Step 3: Update your top citations (2 to 3 hours)

el

pple aps o nnec

ing l aces for usines

aceboo usiness ag

etter usiness ureau 

ndustry specific directories ngi oed visor  o u  etc.

hab er of oe rce listings

Step 4: Update USPS and key services (1 day)

 h ange of dd ress file

usiness ail forwarding set u

an  account address update

nsurance providers notifie

endor and supplier contacts updated

Step 5: Gather proof for re-verification

e cent utility bill ele ctric  water  or internet at the new addres

igned lease or property dee

pdated business license with new addres

hoto of ete rior business signage at new locatio

hoto of interior wor space at new location

Then change your address on Google My Business

nc e every bo above is chec ed you are ready to update your address on Google. Google will then 
verify the new location against the sources you ust updated and your change will go through on the 
first try.

Need help with the Google steps? Read our step-by-step guide to changing your address on Google 
My Business.
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